
Jackson Kelly’s WV Con-
ference Room provides an 
attractive atmosphere for 
LAPSWV’s 2nd Annual 
Meeting and Seminar 

By Nancy Knurek, CLA 

 

From Supreme Court Clerk 
Rory Perry’s discussion of 
West Virginia’s esteemed 
Court of Appeals to 
STEPTOE & JOHNSON 
Attorney Jason Stevens’s 
short story, “Medical 
Malpractice-Long Term 
Care,” LAPSWV’s May 12 
Seminar was a huge success.  
Additional presentations by 
Michelle Winters, RN, BS, 
NHA, LNC, and Attorneys 
Janet Smith Holbrook, Terri 
Tarr, and J. Rudy Martin met 
NALA’s criteria for six hours 
of continuing legal education.  
LAPSWV’s NALA Liaison, 

Tammy Welch, CLA, and the 
administration and staff of 
JACKSON KELLY 
graciously hosted the seminar 
in the stunning 16th floor 
West Virginia Room at 
Laidley Tower.  Guest 
speakers and 52 attendees 
enjoyed a vista of Charleston 
through glass and technology, 
as they enjoyed Connie 
Bradley’s delicious food and 
warm hospitality.  Again this 
year, Lorena Shingleton, 
CLA, proved herself the 
“Queen of Contributions”; 
and thanks to her committee’s 
procurement of donations 
from Charleston and 
Huntington venders, 
registrants were treated to 

ample gift bags and fabulous 
door prizes.  No one went 
away empty-handed!  
LAPSWV Historian Joyce 
Wilson, CLA, crafted and 
donated a beautiful pie basket 
that was raffled off; member 
Delores Smith, CLA, was the 
lucky winner, just in time for 
Mother’s Day.  All-in-all, the 
Seminar Planning Committee 
outdid itself.  At the end of 
the day and upon reflection, 
LAPSWV was strengthened 
by the contributions of its 
members and friends--a 
definite success! 
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Sandra Castillo was awarded a 
CLA Scholarship at LAPSWV’s 
2nd Annual Meeting and 
Seminar. 

Ms. Castillo is currently 
employed by the WV Dept. of 
Environmental Protection 
Agency - Air and 
Environmental Quality Boards, 
where she is solely responsible 
for all appeal related documents 
filed that involve environmental 
permits and enforcement actions 
taken by WVDEP.  Before 
joining the Boards, Ms. Castillo 

worked for approximately 15 
years for a plaintiff’s counsel, 
where she managed claims for 
injured workers. 

Ms. Castillo moved from Detroit, 
MI to Huntington, WV to attend 
Marshall University, and earned 
an AAS in Legal Assisting in 
1987.  She is preparing to sit for 
the CLA exam on July 21-22, 
2006,  and  hopes to teach in the 
Legal Assisting program at 
Marshall once she obtains the 
CLA designation.  Sandra feels 
strongly that being a part of 

NALA and LAPSWV has 
provided her with many 
opportunities for advancement in 
her profession.  

Sandra and her husband have 
been married for 19 years and 
have 3 teenage boys. 

an Affiliate of the National Association of Legal Assistants, Inc. 
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I went on-
line to do 
some due 
diligence 

 regarding 
what other paralegal 
organizations are saying 
and doing these days.  
Overwhelmingly, it’s very 
much like what LAPSWV 
is doing and saying.  Was I 
gratified?  You bet!  

I am so proud of 
LAPSWV.  Thanks to the 
hard work and dedication 
of its officers and 
members, we have 
accomplished a long list of 
things in just two short 
years.  But there’s so much 
more we can say and do in 
2006-07.  Last Saturday, 
the officers--Rhonda 
Swartz, Cindy Lowther, 
Loretta Stevens, Jane 
Lambert, Lorena 
Shingleton, and I--met in a 
conference room at Steptoe 
& Johnson.  We spent three 
hours pouring over just 

one-third of our agenda for 
the new year, and we really 
weren’t wasting any time.  
This newsletter, for 
example, is the culmination 
of one year’s worth of 
work, as well as the 
officers’ commitment to 
make LAPSWV’s 
mouthpiece even more 
informative, more useful, 
and more member-friendly.  
(Please take time to read 
Ab Initio from front to 
back; it’s full of dates, 
times, places, names, 
opportunities, and much 
more. And check out our 
new web site at  
www.lapswv.org -- the real 
face of change in 2006-07.) 
All that said, what’s my 
role?  What’s your job?   

I humbly accept this 
Presidency and pledge to 
continue to promote, 
encourage and expand the 
paralegal profession.  I 
pledge to work with the 
LAPSWV officers to  
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NALA CAMPUS LIVE! 

Fall 2006 Schedule 

Real Time CLE Online with 
Live Presentations 

http://www.nalacampus.com 

 

AUGUST 

15 Trial Preparation         

17 Ethics         

29  Legal Nurse Consultants    

SEPTEMBER 

6  Power Point       

12 Civil Litigation, Part 1 

13 HIPPA Privacy        

15 Legal Research        

19 Communication Skills  

21 Civil Litigation, Part 2 

22 Using Paralegals as 
 Jury Consultants        

26 Medical Records        

28 E-Discovery        

29 Fact Analysis & 

 Interpretation       

OCTOBER 

3 Elder Law Issues       

4 Power Point       

5 Immigration & 

 Employment Issues       

6 Written  
 Communications  

11 Tax-Exempt 
 Installment & Lease 
 Purchase Financing  

12 Equitable 
 Distribution In 
 Family Law       

13 Product Liability       

17 Successful 
 Leadership 

20 What Do You 
 Mean…  

sponsor professional 
activities and offer 
continuing education 
opportunities for southern 
West Virginia paralegals.  
I pledge to continue to 
educate employers and 
consumers regarding the 
role of paralegals in the 
delivery of legal services; 
to maintain mutually 
beneficial working 
relationships with local 
and state bar associations; 
and to participate in and 
support NALA activities.  
But, I need your help.  
Only together can we 
effectuate good things in 
the name of LAPSWV.  
It’s a new year.  This is 
my pledge. What’s yours?  
I look forward to seeing 
you. 

-Nancy Knurek, CLA 
President - LAPSWV 
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August 3, 2006 - Lunch & 
Learn 12-1, Katz Consulting 
Litigation Trial Technology 
and Overview - Huddleston 
Bolen (Huntington) 

August 18, 2006 - LAPSWV 
“Open House” 12-1, Steptoe & 
Johnson (Huntington) 

August 24, 2006 - Lunch & 
Learn 12-1, Answering Written 
Discovery - Spilman Thomas 
& Battle (Charleston) 

September 21, 2006 - Dinner 
Meeting (Speaker & Location 
to be announced) 

October, 2006 - LAPSWV 
“Open House” (Date, Time, & 
Location to be announced) 

December 7, 2006 - Christmas 
Party  (Location to be 
announced) 

March, 2007— Dinner 
Meeting (Date, Location, & 
Speaker to be announced) 

May 18, 2007 - 3rd Annual 
LAPSWV Seminar & Meeting 
(Location and Seminar Topics 
to be announced) 



CLA 2006 EXAM  

SCHEDULE 

————— 

Exam - December 1-2, 2006 

Application Deadline: Oct 1 

Late Application Deadline: 

Oct 16 

 

Contact any LAPSWV officer 
for study group information for 
exams and retakes.  See 
“Officers” at www.lapswv.org 

As an added bonus to joining a 
study group, I recognized the 
beginning of lasting friendships. 
Not to mention a new network of 
professional contacts.  

Now that the test is over, the 
bonds my study group formed 
have spilled over into our 
personal lives. We still meet for a 
“study session” which always 
includes catching up and much 
needed laughs.  

Choosing to study with a group 
proved to be the right choice for 
me. Believe me — you need 
whatever encouragement and 
motivation you can get to prepare 
for this exam. The study group is 
only as strong as its members. 

Lorena Shingleton, CLA. In 
addition to meeting new people 
from across the country, our 
LAPSWV delegation will have 
an Affiliates Exchange table set 
up where  they will have the 
opportunity to promote West 
Virginia and LAPSWV to 
representatives and delegations 

from other paralegal 
organizations from across the 
country.  Jill Francisco and Jane 
Lambert have attended many 
NALA conventions and will be 
great guides for first-time 
convention attendees: Cindy 
Lowther and Lorena Shingleton. 

Luckily, nine wonderful women 
walked into my life. My study 
group was diverse in areas of law 
and experience. Honestly, there 
was no way that I could not 
benefit from this pool of 
knowledge. Each person brought 
a different perspective to the 
table. What a great resource! We 
set aside time each week for 
studying with the least amount of 
distractions. Consistency does 
work. We set weekly goals (i.e., 
writing assignments, creating 
outlines, taking weekly quizzes, 
etc.) and discussed the various 
test topics openly. It helped me to 
hear different points of view. 
Feedback from your peers can be 
a great motivator.   

By Anna Skaggs, CP 

Do I study alone or with a group? 
That was my big question after 
deciding to actually take the CLA 
exam. I chose group study. It’s 
true, two heads are better than 
one, or in my case, ten heads 
were better than one.  

Choosing to study with a group is 
meant to supplement your 
individual study efforts. By no 
means does it preempt all of the 
individual study hours required 
for the exam. It is a personal 
decision, so find what works for 
you, and do it. Personally, I 
needed to surround myself with 
others working toward the same 
goal.  

NALA is holding its  31st Annual 
Convention from July 26-29, 
2006, at the Marriott Waterside 
Hotel & Marina in Tampa, 
Florida.  LAPSWV is excited to 
have four (4) members attending 
the convention this year:  Jill 
Francisco, CLA; Jane Lambert, 
CLA; Cindy Lowther, CLA; and 
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V. Jane Lambert retired this 
year, but she certainly hasn’t 
stopped working.  LAPSWV 
honored V. Jane Lambert at its 
Second Annual Meeting and 
Seminar for her many years of 
service and dedication to the 
legal profession.  Shortly after 
that meeting, LAPSWV 
nominated Ms. Lambert for the 
2006 NALA Affiliate Award.   

By letter dated May 24, 2006, 
Nancy Knurek, LAPSWV 
President Elect, received 
correspondence from Marie 
Greninger at NALA 
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Anna Skaggs, 
CP, is a member 
of LAPSWV and 
a paralegal with 
the law firm of  

Bland & Bland 
in Charleston 

Profession in West Virginia. advising Ms. Knurek that the 
NALA Affiliate Award would 
be presented to Ms. Lambert 
during NALA’s Affiliated 
Associations Annual Meeting 
on July 26, 2006, in Tampa, 
Florida. 

Ms. Lambert currently holds 
the office of Treasurer for 
LAPSWV and is heading-up 
the Volunteer Services 
program. 

Congratulations, Jane, and 
thank you for your many 
years of service and 
dedication to the legal  



President 
Nancy Knurek, CLA 
Nancy.Knurek@steptoe-
johnson.com 
 
First Vice-President 
Rhonda Swartz, CLA 
rswartz@kvinet.com 
 
 
 

Second Vice-President 
Cynthia Lowther, CLA 
lowthercyn@yahoo.com 
 
Secretary 
Loretta Stevens, CP 
l.stevens@kaycasto.com 
 
Treasurer 
V. Jane Lambert, CLA 
vjlambert@charter.net 

NALA Liaison 
Lorena Shingleton, CLA 
Lorena.Shingleton@steptoe-
johnson.com 
 
Historian/Parliamentarian:  
Joyce Wilson, CLA 
jwilson@spilmanlaw.com 

As a member in LAPSWV, we 
want you to encourage those 
paralegals and legal assistants 
that you associate and/or  have 
contact with in these areas to 
“check us out.”  Mention our 
website: www.lapswv.org; our 
Lunch & Learn and/or dinner 
meeting opportunities; our 
Christmas parties; and our 
annual meetings and seminars.  

As an incentive for encouraging 
others to join, LAPSWV will 
waive the 2007-2008 annual 
dues for the member recruiting 
the most new members during 
the 2006-2007 membership 
year.  This membership drive 
will run through the 2006-2007 
membership year and the 
member recruiting the most 

new members will be 
announced at LAPSWV’s 2007 
Annual Meeting and Seminar. 

Membership forms are being 
revised to make sure there is a 
space to include the name of 
the LAPSWV member who 
recruited the new member.  Be 
sure to ask your recruit to 
mention your name on his or 
her application form. 

For membership drive 
questions and comments, 
contact: 

Cynthia Lowther, CLA 
2nd Vice-President 
Membership Chairperson 
lowthercyn@yahoo.com 

 

LAPSWV is embarking on its 
third year as an organization 
and our membership is strong.  
However, we want to do better.   

As a professional organization 
for paralegals and legal 
assistants in the Southern West 
Virginia area, we want to reach 
out to others in Beckley, 
Princeton, Bluefield, 
Williamson, and all points in 
between.  LAPSWV wants to 
ensure that it is providing 
educational opportunities to 
paralegals and legal assistants 
in those areas, and to increase 
our networking system.  After 
all, networking is a great 
resource for paralegals and 
legal assistants. 
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L-R: Nancy Knurek, CLA, 
President; Cynthia Lowther, CLA, 
2nd Vice-President; Loretta 
Stevens, CP, Secretary; V. Jane 
Lambert, CLA, Treasurer; and 
Lorena Shingleton, CLA, NALA 
Liaison.  Not pictured: Rhonda 
Swartz, CLA, 1st Vice-President; 
and Joyce Wilson, CLA, Historian/ 
Parliamentarian. D�D5���������
�������$$%/�$$B�
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It’s that time of year again.  
That’s right— time to renew 
your LAPSWV membership.  If 
you haven’t already done so, 
please visit our website, print 
and complete a renewal form, 
and mail it in today. 

DON’T LET YOUR 
MEMBERSHIP LAPSE 

Active Member: $30 

Student Member :  $20 

Sustaining Member: $50 

 

Make your check payable to 
LAPSWV and mail it along with 
your renewal form to: 

Treasurer 
LAPSWV 
P O Box 11488 
Charleston, WV 25339 



September Birthdays: 

Sherry Hylton (Gap Mills) 

Kimberly Kearns (Huntington) 

Jane Lambert (Culloden) 

Tonya Skeens (Huntington) 

Delores Smith (Charleston) 

 

Program at Marshall 
University.  Scholarship 
applications may be obtained 
from the website at 
www.lapswv.org.  

Please review the criteria 
attached to the application for 
more information.  This 
scholarship will be offered for 
the 2006 fall semester. 

By V. Jane Lambert, CLA 

Legal Aid of West Virginia 
(LAWV) is a non-profit 
organization that provides a wide 
range of services for low-income, 
institutionalized, disabled and 
elderly people throughout West 
Virginia.   An average of 200 
calls per hour are received at 
LAWV offices on most any day 
and about 50% of the calls are 
from victims of domestic 
violence. 

Volunteers are needed to assist 
LAWV attorneys in serving 

clients: helping a victim of 
domestic abuse, helping a 
disabled or elderly person whose 
rights have been violated, helping 
a disabled person who has been 
wrongfully denied Medicaid or 
other benefits.   

Members of Legal Assistants/
Paralegals of Southern West 
Virginia have volunteered to 
work with Legal Aid attorneys 
and paralegals and are currently 
focusing their efforts on 
Medicaid Waiver cases.  
Volunteers of LAPSWV will be 

working every Thursday evening 
at LAWV’s Charleston office, 
and later this summer volunteers 
in the Huntington area will be 
assisting at LAWV’s Huntington 
office.  The response of 
LAPSWV members has been 
outstanding.  A Volunteer 
Application is located on the 
website at www.lapswv.org for 
all paralegals interested in 
participating in this pro bono 
project.   

For further information, contact 
Jane Lambert, CLA, via email: 
vjlambert@charter.net 

August Birthdays: 

Leah Lyons (Huntington) 

Teresa McNeely (Charleston) 

Anna Skaggs (Charleston) 

Shannon Todd (Charleston) 

Randall Wagner (Charleston) 

 

July Birthdays: 

Nicole Dingess (Huntington) 

Tracey Long (Huntington) 

Patricia Schoolcraft 
(Charleston) 

Mary Sue Smalley (Charleston) 

 

 

LAPSWV offers a scholarship 
in the amount of $500 to a 
qualified individual enrolled 
(full-time or part-time) in the 
Legal Assisting Technology 

BIRTHDAY WISHES TO OUR MEMBERS   
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As a benefit of membership in 
LAPSWV, the organization 
offers a CLA Exam Fee Award 
each year to an applicant in 
good standing who meets the  

NALA eligibility requirements 
for testing before applying for 
the CLA Exam Fee Award.  
Applications will be accepted 
in 2007 for an award to be  

Presented in May 2007.  
Additional information is 
available on the website at 
www.lapswv.org. 



Ab InitioAb InitioAb InitioAb Initio is a quarterly publication of Legal Assistants/Paralegals of Southern 
West Virginia (LAPSWV).  None of the information contained herein is 
intended to be nor should it be construed as legal advice. 

LEGAL ASSISTANTS/PARALEGALS OF SOUTHERN WEST VIRGINIA  

Legal Assistants/Paralegals of Southern West Virginia (“LAPSWV”) is a non-
profit organization established in 2004 in Charleston and Huntington, West 
Virginia. 

LAPSWV promotes high standards in the legal assistant profession, establishes 
networking resources for legal assistants/paralegals, and provides integrity in the 
legal community.  LAPSWV also contributes to the community by participating 
in a number of charitable programs. 

LAPSWV’s members are employed by law firms, governmental agencies, and 
corporations in Southern West Virginia. 

LAPSWV strives to raise professional standards in the legal assistant/paralegal 
profession.  LAPSWV promotes continuing legal education by offering “Lunch 
and Learn” meetings along with special dinner meetings with speakers covering 
various legal topics. 
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Daisey Reporting Services 

DepoNet 

Connie Doughty Doluth &    
Associates - Court Reporting 

FedEx Kinko’s 

Martha Fourney, CCR 

Garrett Reporting Service 

Barbara Harris - Court Reporter 

Home Interior Gifts - Mysti 
Childers 

Huddleston Bolen LLP 

Hudson Reporting 

Ink in a Blink 

Jackson Kelly PLLC 

JurisPro 

Katz Consulting Group 

Sponsors: 

AAA Court Reporting 

Accurate Reporting Service, Inc. 

Action Legal Copy Service, Inc. 

All American Tan & Salon 

Artistic Promotions 

Avon - Juanita Coble 

Avon - Tammy Maynor 

Bland & Bland 

Brown Court Reporting 

CaseSoft 

CED Accident Analysis, Inc. 

Charleston Blueprint 

Chili’s 

Creative Hair Design & Day Spa 

Kay Casto Chaney PLLC 

Komax Business Systems 

LexisNexis - Breigh Marling 

Mary Kay - Rita Keeney 

Mary Kay - Mary Ann Nelson 

Mary Kay - Constance Weber 

Packer Engineering, Inc. 

Panera Bread 

Sargent’s Court Reporting 

Steptoe & Johnson PLLC 

Tamarack 

TASA Group 

Teays Valley Cinemas 

Cathie Vickers, CCR 
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SPECIAL THANKS TO SPEAKERS & SPONSORS OF THE  

LAPSWV 2ND ANNUAL MEETING & SEMINAR 

Speakers: 

Janet Smith Holbrook, Esquire 

J. Rudy Martin, Esquire 

Rory Perry, Esquire  

Jason D. Stevens, Esquire 

Teresa Tarr, Esquire 

Michelle Winters, RN, BS, NHA, 
LNC 


